WHITE PLAINS TEACHERS’ ASSOCIATION

PROCEDURE for DISPERSAL of FUNDS from ARTICLE XXX, L of the CONTRACT

If a MEMBER suffers loss or damage to personal property while on school grounds, the MEMBER should promptly report the loss to (1) the Association (using the form on the back of this page), (2) the school office, and (3) the police, in cases involving stolen property.

Claims received by June 10th will be processed and funds will be disbursed during the summer.  Claims received after that date will be processed the following year.

A committee composed of the President, Chairman of Working Conditions and the Treasurer will meet in June to review all claims and decide the amount of each claim award.  The committee shall operate with the following guidelines:

· Insurance deductibles need to be filed (no more than 30 days after 

damage/theft).  WPTA will reimburse up to $200 of deductible, after receipt of 
insurance claim.

· When a police report is filed (no more than 7 days after damage/theft), 

a copy of said report must be attached.  After a report is filed, up to $200 will 
be reimbursed.

· When not making an insurance claim, estimates of damage need to be submitted (no more than two weeks after damage).  Up to $100 will be reimbursed for estimates of damage.
· When an insurance claim, police report or damage estimate is not submitted,
up to $50 will be reimbursed.

************************************************************************

In order to make a claim for loss of damage to personal property while on school grounds, complete the form on the back of this page.   Submit the form to:

White Plains Teachers’ Association

Staff Development Center
500 North Street
White Plains, NY   10605

PROPERTY LOSS CLAIM FORM

NAME:  ________________________________     DATE OF CLAIM: _____________

               (Last)                                      (First)

HOME ADDRESS: _______________________________________________________

                                 (Street)


(City)


(State)

(Zip)

HOME PHONE:  _____________
BUILDING in which you work:  _______________

**************************************************************************************

1.  DATE OF LOSS:  ______________
2.  BUILDING WHERE LOSS OCCURRED:  ________________________________
3.  DESCRIPTION OF LOSS:
**************************************************************************************

4.  DO YOU HAVE ANY INSURANCE COVERING THIS TYPE OF LOSS?  YES  NO     
     IF “YES”, PLEASE EXPLAIN:

**************************************************************************************

5.  WAS THE SCHOOL OFFICE NOTIFIED OF THE LOSS?
YES
NO
**************************************************************************************The following should be answered ONLY if an item was STOLEN.

6.  WAS A POLICE REPORT FILED?
YES
NO
DATE:  _________________
**************************************************************************************

ALL CLAIMANTS MUST COMPLETE THE FOLLOWING:

7.  COST TO REPLACE LOSS:
$ __________________
8.  COST TO REPAIR DAMAGE:
$__________________
9.  OTHER COSTS:


$__________________
10.  TOTAL CLAIM:

$__________________

YOU MUST ATTACH ALL APPROPRIATE DOCUMENTATION, i.e., ESTIMATES FOR REPAIR/REPLACEMENT, PROOF OF PURCHASE, INSURANCE STATEMENTS, ETC.  

You may attach any other information you feel is pertinent to this claim.
